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Authorization Change Request – Note to Authorizer for IYTP Clients 

 
 

These instructions are to be used in the 

following situations.  

• Client has an existing authorization and 

needs an additional Recovery Support 

Service (RSS).  

 

1. Getting here: Login, select the Facility, 

select Client List on the Navigation Pane 

(left menu) to generate the Client Search 

Screen, find client, click  and select 

Client Profile. 
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2. Select the Authorization on the Navigation 

Pane 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Click  and select Profile to review 

the active Authorization. 
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4. Click Requests under the Actions box.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. The Authorization Change Request List 

displays. Click Add New.  
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6. The Authorization Change Request List 

displays.  Select Note to Authorizer. 

 

 

7. Enter Comments. 

• Request  an additional RSS service : name 

of the service, number of requested units, 

justification, and the name of the Stand 

Alone RSS provider. 

 

8. Click Save and Finish. 

 

 

 

 

 

 

 

 

 

 

 

 


